
Town of St. Lawrence 
P.O. Box 128 

St. Lawrence, NL A0E 2V0 
Telephone (709) 873-2222 Facsimile (709) 873-3352 

Email: info@townofstlawrence.com 
 
 
 
 

 
JOB OPPORTUNITY 

 
Town Clerk/Manager – Town of St. Lawrence 

 
The Town of St. Lawrence is seeking a qualified and motivated individual to fill the position of 
Town Clerk/Manager 
 
DUTIES:  
 
Reporting directly to Council, the Town Clerk/Manager is responsible for the overall 
administration, management and operation of Council’s activities; providing leadership in 
planning, organizing and controlling the efficient and effective operation of the Town, including 
the financial operation of the Town; supervising and directing Council’s employees; promoting 
economic development, marketing and promoting potential opportunities within the Town; 
complying with the Towns and Local Service District Act (2025).  
 
PREFERRED QUALIFICATIONS: 
 
 Proven ability to work independently; motivate employees; project management; work 
with and maintain good working relations with employees and the public  
 
 Knowledge of applicable legislation, regulations, codes for councils; budgeting, 
monitoring and reporting; work practices and the overall operations of councils  
 
 Strong organizational, interpersonal and communication skills  
 
 A valid driver’s license, a code of conduct, and the ability to be bonded. Availability to 
work after hours (i.e. meetings of council) and weekends (i.e. Town events) when required and 
the responsibility for the Town’s after-hours emergency phone service.  
 
 Graduation from university with a degree in Business, Public Administration or 
Engineering with at least three (3) years of experience in Municipal Administration or an 
equivalent combination of education, training and experience in Municipal/other related 
Administration role  
 
SALARY: Competitive and commensurate with qualifications and experience  
 
A detailed job description is available upon request by contacting the Town of St. Lawrence at 
(709) 873-2222 or by email at info@townofstlawrence.com.  
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Rodney Doyle Sr. 
Deputy Mayor 
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Councillor 
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Councillor 
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Councillor 
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Councillor 

 
 

Karl Tarrant  
Councillor 

 
 
 

Amanda Edwards 
Clerk/Manager 
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Interested candidates are invited to submit a resume and cover letter by email or mail to: 
 
Email: info@townofstlawrence.com  
 
Please clearly mark applications: “Town Clerk/Manager Job Opportunity” 
 
Mailing Address:  
PO Box 128 
St. Lawrence, NL  
A0E 2V0  
 
Application Deadline: July 16, 2026 
 
The Town of St. Lawrence thanks all applicants for their interest; however, only those selected for an 
interview will be contacted.  
 

The Town of St. Lawrence is committed to equal opportunity employment and encourages  
applications from all qualified applicants. 

 
 
  


